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UNITED STATES CIVIL-SERVICE EXAMINATION. 



law Clerk. 
January 10, 1923. 



The United States Civil Service Commission announces an open 
competitive examination for law clerk on January 10, 1923, at any of 
the places listed hereon at which examination is requested in applica- 
tions received in time to mail examination papers. Vacancies in the 
positions of law clerk and law examiner, in the Federal Classified 
Service, for duty in Washington, D. C, or elsewhere, at $1,200 to 
$2,000 a year (plus "bonus," see below), and in positions requiring 
similar qualifications, at these or higher or lower salaries, will be filled 
from this examination, unless it is found in the interest of the service 
to fill any vacancy by reinstatement, transfer, or promotion. 

Range in salary-. — The entrance salary within the range stated will 
depend upon the qualifications of the appointee as shown in the exami- 
nation and the duty to which assigned. 

Bonus. — Appointees whose services are satisfactory may be allowed 
the increase granted by Congress of $20 a month. 

Citizenship and sex. — All citizens of the United States who meet the 
requirements, both men and women, may enter this examination; ap- 
pointing officers, however, have the legal right to specify the sex de- 
sired in requesting certification of eligibles. 

Duties. — The duties of appointees will be to handle or assist in the 
handling of general legal matters which may arise in the several de- 
partments and bureaus, such as, indexing and codifying laws, statutes, 
and decisions; preparing briefs, memoranda, and opinions, etc., and the 
handling of correspondence bearing on legal matters. 

Subjects and weights. — Competitors will be rated on the following 
subjects, which will have the relative weights indicated: 

Subjects. Weights. 

1. Letter writing (the competitor will write an appro- 

priate letter on either of two given legal subjects).... 20 

2. General law (practical questions covering the entire 

field of general law excepting technical rules of 
practice and procedure and statutory laws not com- 
mon to all the States) 50 

3. Education and experience (rated on sworn statements 

given by applicant in application Form 1312) 30 

Total -. 100 
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Time allowed. — One day of seven hours will be allowed for this 
examination. 

Education and experience. — Applicants should show in detail their 
general education, legal training, and experience. 

Applicants who have been admitted to the bar or graduated from 
law school must show the date and facts of such admission or gradua- 
tion and whether by examination, diploma, or motion. 

Statements as to education and experience are accepted subject to 
verification. 

Age. — Applicants must have reached their twenty-first but not their 
fifty-fifth birthday on the date of the examination. These age limits 
do not apply to persons entitled to preference because of military or 
naval service. 

Retirement. — Classified employees who have reached the retirement 
age and have served fifteen years are entitled to retirement with an 
annuity. The retirement age for railway mail clerks is 62 years, for 
mechanics and post-office clerks and carriers 65 years, and for others 
70 years. A deduction of 2J4 per cent is made from the monthly 
salary to provide for this annuity, which will be returned to persons 
leaving the service before retirement with 4 per cent interest com- 
pounded annually. 

Photographs. — Applicants must submit to the examiner on the day 
of the examination their photographs, taken within two years, securely 
pasted in the space provided on the admission cards sent them after 
their applications are filed. Proofs or group photographs will not be 
accepted. Photographs' will not be returned to applicants. 

Residence and domicile. — Applicants may be examined at any place 
at which this examination is held, regardless of their place of residence; 
but only those who have been actually domiciled in the State or 
Territory in which they reside for at least one year previous to the 
examination, and who have the county officer's certificate in the appli- 
cation form executed, may become eligible for permanent appointment 
to the apportioned service in Washington, D. C. 

Applications. — Applicants should at once apply for Form 1312, stat- 
ing the title of the examination desired, to the Civil Service Commis- 
sion, Washington, D. C, or to the Secretary of the United States 
Civil Service Board, at any place listed hereon. Applications should 
be properly executed, excluding both vouchers and the medical certificate, 
and must be filed with the Commission at Washington, in time to ar- 
range for the examination of the applicant. 

The exact title of the examination, as given at the head of this an- 
nouncement, should be stated in the application form. 

Preference. — Applicants entitled to preference should attach to their 
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applications their original discharge, or a photostat or certified copy 
thereof, or their official record of service, which will be returned. 
Issued November 3, 1922. 

The examination referred to in the accompanying announcement will 
be given on the date mentioned therein at the places named below. 
A request for examination on another date or at a place not included 
in the list cannot be granted. Except where otherwise indicated, ap- 
plication blanks may be obtained from the local secretary of the 
United States Civil Service Board at the post office. Boards of Pen- 
sion Examining Surgeons are located at all places in the list, except 
those marked thus: * 

Virginia: 

♦Abingdon; *Alexandria; ""Charlottesville ; *Clifton Forge; ♦Lynch- 
burg; Norfolk; Richmond; Roanoke; Staunton; *Winchester. 

West Virginia: 

Bluefield; Charleston; Elkins; Grafton; Hinton; Huntington; Mar- 
tinsburg; Morgantown; Parkersburg; Wheeling. 



Examiners, Estate Tax Division, $i,800-$2,750. 
Applications Will Be Rated as Received until December 30, 1922. 



The United States Civil Service Commission announces an open 
competitive examination for examiners, Estate Tax Division. Va- 
cancies in the office of the Deputy Commissioner of Internal Revenue, 
Treasury Department, Washington, D. C, at $1,800 to $2,750 a year 
(plus "bonus," see below), and vacancies in the position of internal 
revenue inspector (field examiner), and in positions requiring similar 
qualifications, at these or higher or lower salaries, will be filled from 
this examination, unless it is found in the interest of the service tc 
fill any vacancy by reinstatement, transfer, or promotion. Appointees 
to field positions will receive subsistence and traveling expenses when 
absent on official business from their headquarters. 

Range in salary. — The entrance salary within the range stated will 
depend upon the qualifications of the appointee as shown in the ex- 
amination and the duty to which assigned. 

Bonus. — Appointees at annual compensation of $2,500 or less may 
be allowed the increase granted by Congress of $20 a month. 

Citizenship and sex. — All citizens of the United States who meet the 
requirements, both men and women, may enter this examination; ap- 
pointing officers, however, have the legal right to specify the sex de- 
sired in requesting certification of eligibles. 

On account of the needs of the service papers will be rated as re- 
ceived and certification made as the needs of the service require. In 
the absence of farther notice, applications for this examination will be 
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received by the Civil Service Commission, Washington, D. C, until 
the hour of closing business on December 30, 1922. If sufficient eligi- 
bles are obtained, the receipt of applications may be closed before that 
date, of which due notice will be given. 

Duties. — The duties of appointees will depend upon whether they 
are appointed to the field service or to the Estate Tax Division of the 
Bureau of Internal Revenue, at Washington, D. C. The duties of 
persons appointed to the bureau at Washington, D. C, will -be to verify 
and audit estate tax returns in connection with a review of the re- 
ports of investigation submitted by estate tax field officers. If ap- 
pointed to the field service, the duties of appointees will be to verify 
the accuracy of the estate tax returns filed under the several estate 
tax acts, by detailed field investigation conducted in the division in 
which the decedent was domiciled. In either position, the duties will 
require the consideration of appraisements of all kinds of property, 
including real estate, stocks and bonds, household furniture, jewelry, 
rugs, paintings, etc., as well as deductions for funeral expenses, ad- 
ministration expenses, attorneys' fees, and other charges allowed by 
law. 

The character of the positions requires the services of men and 
women trained along legal lines with special reference to probate 
procedure and having a general knowledge of the fundamentals of 
accounting and business practice. Applicants must possess a good 
personal appearance, be able to meet the public in a courteous and 
tactful manner and be able physically to discharge the duties assigned 
to them. 

Subjects and weights. — Competitors will not be required to report 
for examination at any place, but will be rated on the following sub- 
jects, which will have the relative weights indicated: 

Subjects. Weights. 

1. Education, training, and experience 90 

2. Discussion (to be filed with application) 10 

Total 100 

Basis of ratings. — The ratings on the first subject will be based upon 
competitors' sworn statements in their applications and upon corrobo- 
rative evidence. 

Education and experience. — The prerequisites for consideration for 

this position are: 

(1) Graduation from a standard high school or education equivalent 
to that required for such graduation. 

(2) Admission to the bar. 

(3) In addition to the foregoing two requirements, applicants must 
show that they have had either: (a) At least three years' experience 
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in the general practice of law before the courts, including experience 
in connection with the administration of estates; or (b) at least five 
years' actual experience in a position of a legal nature requiring the 
construction and interpretation of statutes, laws, trust instruments, 
deeds, wills, abstracts of title, inventories and appraisals of property, 
as well as a general knowledge of the law of evidence and a sound 
knowledge of the general principles of accounting and business prac- 
tice. 

Discussion. — Under the second subject applicants must submit with 
their applications, in response to Question 20 of the application blank 
(Form .2118), a letter addressed to the Civil Service Commission con- 
taining not less than 400 words, based upon a given state of facts 
clearly set up by the applicant, in reply to a hypothetical communica- 
tion from a prospective client in another State asking for information 
in regard to the probate and State inheritance tax laws of the appli- 
cant's State, in which letter the applicant shall set forth the procedure 
and data necessary to comply with the provisions of said laws. It is 
desirable that this letter be submitted in typewritten form. 

Caution. — In response to Question 19 of the application blank (Form 
2118) applicants are cautioned to state in detail all the experience they 
have had in the practice of law involving the administration of estates, 
the interpretation and construction of statutes, laws, trust instruments, 
abstracts of title, inventories and appraisements of real and personal 
property, and other work involving a knowledge of these things as 
well as a knowledge of bookkeeping, the handling of correspondence, 
and general office practice. 

Instruction of appointees. — Appointees in any grade will be required 
to undertake a 10-day course of instruction, with pay, and at the 
expiration of that time will be given an examination upon the subjects 
embraced in such course. Persons who fail in such examination will 
be dropped from the rolls. 

Age. — Applicants must have reached their twenty-fifth but not their 
forty-fifth birthday on the date of making oath to the application. 
These age limits do not apply to persons entitled to preference because 
of military or naval service. 

Retirement. — Classified employees who have reached the retirement 
age and have served fifteen years are entitled to retirement with an 
annuity. The retirement age for the railway mail clerks is 62 years, 
for mechanics and post-office clerks and carriers 65 years, and for 
others 70. A deduction of 2y 2 per cent is made from the monthly 
salary to provide for this annuity, which will be returned to persons 
leaving the service before retirement with 4 per cent interest com- 
pounded annually. 

Photographs. — Applicants must submit with their applications their 
Unmounted photographs, taken within two years, with their names 
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written thereon. Proofs or group photographs will not be accepted. 
Photographs will not be returned to applicants. 

Residence and domicile. — Applicants will be admitted to this exami- 
nation regardless of their residence and domicile; but only those who 
have been actually domiciled in the State or Territory in which they 
reside for at least one year previous to the date of making oath to the 
application, and who have the county officer's certificate in the appli- 
cation form executed, may become eligible for permanent appointment 
to the apportioned service in Washington, D. C. 

Applications. — Applicants should at once apply for Form 2118, stat- 
ing the title of the examination desired, to the Civil Service Commis- 
sion, Washington, D. C; the Secretary of the United States Civil 
Service Board, Customhouse, Boston, Mass., New York, N. Y., New 
Orleans, La., Honolulu, Hawaii; Post Office, Philadelphia, Pa., .At- 
lanta, Ga., Cincinnati, Ohio, Chicago, 111., St. Paul, Minn., Seattle, 
Wash., San Francisco, Calif., Denver, Colo.; Old Customhouse, St. 
Louis, Mo.; Administration Building, Balboa Heights, Canal Zone; 
or to the Chairman of the Porto Rican Civil Service Commission, 
San Juan, P. R. 

Applications should be properly executed, excluding both vouchers 
and the medical certificate, and must be filed with the Civil Service 
Commission, Washington, D. C, with the material required, without 
delay. 

Preference. — Applicants entitled to preference should attach to their 
applications their original discharge, or a photostat or certified copy 
thereof, or their official record of service, which will be returned. 
Issued November p, iozs. 



